Republic of the Philippines

48 DEPARTMENT OF SCIENCE AND TECHNOLOGY
ADVANCED SCIENCE AND TECHNOLOGY INSTITUTE
OneDOST4U: Solutions and Opportunities for All BAGONG PILIPINAS
PUBLICATION OF VACANT POSITION
(Project-Based)
POSITION Project Technical Specialist (PTS) IlI
SALARY GRADE 18
NO. OF POSITIONS AVAILABLE 1

LOCATION

JOB QUALIFICATION

Education

Experience
Training

Eligibility

Other Requirements

DOST-Advanced Science and Technology Institute, C.P. Garcia
Avenue, Diliman, Quezon City / UP National Engineering
Center, UP Campus, Diliman, Quezon City

Bachelor's Degree in Business Administration, Information
Technology, Engineering, Computer Science, or any related
field

2 years of relevant experience

8 hours of relevant training
Not Applicable

e Strong analytical and critical thinking skills, with the ability to
interpret complex data and provide actionable insights.

o Proficient in business process modeling tools and
methodologies, as well as data analysis tools.

e Experienced in documenting and interpreting business
requirements to guide technical development and
stakeholder alignment.

¢ Knowledgeable in technology transfer processes, including IP
application and commercialization strategies.

e Skilled in various aspects of project management, including
planning, execution, monitoring, and reporting.

e Experienced in government processes, such as procurement
and compliance with regulatory frameworks.

o Expertise in handling DOST Grants-In-Aid (GIA) Program
requirements, including forms, reports, and documentation.

¢ Proficient in technical writing, including detailed reports and
articles, with strong communication and coordination abilities.

¢ Wide knowledge and experience in the fields of robotics and
artificial intelligence, with a focus on their integration into
innovative solutions.
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RESPONSIBILITIES:
Under general supervision and direction, HE/SHE shall perform the following:

Work closely with Project Leader and Team in conducting stakeholder collaborations;

Lead the engagement with stakeholders to understand business needs, pain points, and objectives;
Elicit, document, and manage functional and non-functional requirements;

Analyze and prioritize requirements to ensure alignment with business goals and objectives;

Document business rules, data flows, and system interactions to ensure alignment with project
requirements;

Collaborate with the project team to ensure the solution meets business requirements and user
needs;

Facilitate business development and technology transfer activities of the project;

Collaborate in formulating a sustainability plan for the commercialization of the project and potential
application of developed technologies in other fields;

Draft IP applications and facilitate submission of IP applications;
Draft articles and prepare reports related to the project, as required;
Draft and prepare project proposals, for project continuity;

Assist in the coordination of project-related activities and events such as training, meetings with
partners and other agencies, etc.;

Participate in events and other activities (e.g., exhibits, meetings, and seminars) necessary in the
implementation of the project; and

Perform other duties as may be required by the Institute.

APPLICATION LINK: DOST-ASTI Application Form FASTRAC - RDD (NEW) - Fill out form

Interested applicants should submit the following application requirements to
emman@asti.dost.gov.ph, cc: careers@asti.dost.qov.ph:

1.
2.
3.

4.
5.

Letter of Intent addressed to Engr. Peter Antonio B. Banzon, Chief, Research and Development
Division, DOST-Advance Science and Technology Institute;

Updated Curriculum Vitae and Personal Data Sheet (please use CSC Form 212 Revised 2017 and
its attachment for work experience);

Scholastic records (please provide a copy of your Diploma and Transcript of Records);

Training certificate/s (if applicable); and

Certificate/s of Employment (if applicable).

APPLICATION DEADLINE: 5 August 2026

¢ Only applications with complete requirements including an accomplished Application Form (link cited
above) shall be processed.

Page 2 of 3


https://forms.cloud.microsoft/r/Udx2Nu3pRJ
mailto:emman@asti.dost.gov.ph
mailto:careers@asti.dost.gov.ph

o Application documents should be in Portable Document Format (.pdf) with proper file name.

o Applicants who are interested in applying to various vacancies must submit separate applications for each
vacant position.

¢ Due to the volume of applications received by this Agency, we will be inviting only those who are shortlisted
to proceed with the recruitment process.

As an advocate of the Equal Employment Opportunity Principle (EEOP), the DOST-Advanced Science and
Technology Institute encourages and welcomes all applicants regardless of age, religion, or political affiliation
including persons with a disability, members of indigenous communities, and those from any sexual
orientation and gender identities.

DOST-ASTI Privacy Notice: All personal information contained in any document received or transmitted
herein shall be used solely for documentation and processing purposes within the DOST-ASTI and shall not
be shared with any outside parties, unless with your written consent. We are committed to protect personal
data in accordance with R.A. 1073 (Data Privacy Act of 2012). All personal information shall be retained and
stored by the DOST-ASTI within a time period in accordance with the National Archives of the Philippines’
General Disposition Schedule.
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