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PUBLICATION OF VACANT POSITION  

(Project-Based) 
 
 

POSITION : Project Technical Specialist I 

SALARY GRADE : SG 16 

NO. OF POSITIONS AVAILABLE : 1 

LOCATION : Computer Software Division 

JOB QUALIFICATION : N/A 

Education 

: Bachelor’s degree or higher in Computer Science, Information 
Technology, or a related field with a solid foundation in systems 
analysis and the software development lifecycle. Experience in 
Data Science, Artificial Intelligence, or Software Engineering is 
an advantage. 

Experience 
: At least one (1) year relevant experience in business analysis, 

requirements engineering, or software development in AI-re-
lated projects.   

Training 
: At least four (4) hours relevant training in agile methodologies, 

requirements engineering, software development, or AI engi-
neering. 

Eligibility : None Required 

Other Requirements 

: 

• Strong analytical and problem-solving skills with the abil-
ity to translate complex business needs into structured re-
quirements and practical solutions. 

• Excellent verbal and written communication skills to effec-
tively convey technical and non-technical information to 
diverse audiences. 

• Collaborative mindset with proven ability to work cross-
functionally with developers, AI engineers, designers, and 
stakeholders. 

• High adaptability and learning agility, especially in dy-
namic environments involving emerging AI technologies. 

• Strong attention to detail to ensure accuracy in documen-
tation, design artifacts, and requirement specifications. 

• Critical thinking and decision-making skills to evaluate al-
ternative solutions, identify risks, and recommend effec-
tive approaches. 

• User empathy and customer-centric thinking to ensure 
system designs align with user needs and behaviors. 

• Creativity and innovation in designing system mockups, 
conversation flows, and AI-driven user interactions. 
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• Strong organizational and time-management skills to han-
dle multiple priorities and meet project deadlines. 

• Proactive attitude in identifying issues, proposing im-
provements, and driving continuous enhancement of pro-
cesses and solutions. 

RESPONSIBILITIES: 

Under general supervision and direction, HE/SHE shall perform the following: 

• Elicit, analyze, and document business and system requirements through stakeholder interviews, 
workshops, and process reviews. 

• Translate business needs into clear functional and non-functional requirements, user stories, and 
acceptance criteria. 

• Create mockups, wireframes, and interactive prototypes using tools such as Figma or Axure to 
visualize system designs. 

• Collaborate with AI engineers, developers, and stakeholders to align business. 

• Support the AI team by clarifying data, user intent categories, and integration requirements. 

• Participate in system design discussions and contribute to data flow and architecture documenta-
tion. 

• Facilitate sprint planning and agile ceremonies to ensure requirements are properly defined and 
prioritized. 

• Develop and maintain documentation including but not limited to process flow diagrams, system 
requirements specifications, and user guides. 

• Support testing and validation activities. 

• Communicate project progress, design updates, and requirement changes to stakeholders clearly 
and timely. 

• Ensure alignment between business objectives, technical solutions, and user experience out-
comes. 

• Serve as the bridge between business users and technical teams to ensure mutual understanding 
of project objectives and deliverables. 

 
 
 
APPLICATION: 
 

1. Accomplish the Application Form through this link: https://forms.of-
fice.com/r/7k6cACaXBa?origin=lprLink  
 

2. Interested applicants should submit a letter of intent addressed to Ms. JOANNA G. SYJUCO, Com-
puter Software Division Division Chief, elmer@asti.dost.gov.ph, cc: vanesa@asti.dost.gov.ph; alex-
andra.solidum@asti.dost.gov.ph; and careers@asti.dost.gov.ph along with the following: 

 
1. Updated Personal Data Sheet; 
2. Updated Curriculum Vitae; 
3. Diploma and TOR; 
4. Certificate/s of employment; and 
5. Training certificate/s. 
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APPLICATION DEADLINE: 23 December 2025 
 

IMPORTANT NOTES: 

• Only applications with complete requirements including an accomplished Application Form (link cited 
above) shall be processed. 

• Application documents should be in Portable Document Format (.pdf) with proper file name. 

• Applicants who are interested in applying to various vacancies must submit separate applications for each 
vacant position. 

• Due to the volume of applications received by this Agency, we will be inviting only those who are shortlisted 
to proceed with the recruitment process. 

 
 
As an advocate of the Equal Employment Opportunity Principle (EEOP), the DOST-Advanced Science and 
Technology Institute encourages and welcomes all applicants regardless of age, religion, or political affiliation 
including persons with a disability, members of indigenous communities, and those from any sexual 
orientation and gender identities. 

DOST-ASTI Privacy Notice: All personal information contained in any document received or transmitted 
herein shall be used solely for documentation and processing purposes within the DOST-ASTI and shall not 
be shared with any outside parties, unless with your written consent. We are committed to protect personal 
data in accordance with R.A. 1073 (Data Privacy Act of 2012). All personal information shall be retained and 
stored by the DOST-ASTI within a time period in accordance with the National Archives of the Philippines’ 
General Disposition Schedule. 

 
 

----------*****Nothing Follows*****---------- 


