Republic of the Philippines

DEPARTMENT OF SCIENCE AND TECHNOLOGY V
ADVANCED SCIENCE AND TECHNOLOGY INSTITUTE

BAGONG PILIPINAS

PUBLICATION OF VACANT POSITION
(Project-Based)

POSITION . Project Technical Assistant IV (Deployment and Documentation Of-
ficer)

SALARY GRADE : 13

NO. OF POSITIONS AVAILABLE : 1

LOCATION . Solutions and Services Engineering Division /DepDev Innovation

Grant Project (GIA FY 2025)
JOB QUALIFICATION

Bachelor's degree related to the job, preferably in BS Computer
Science, BS Information Technology, BS Information Systems, AB

Education Communication

Experience One (1) year of relevant experience

Training . Atleast 4 hours relevant training

Eligibility : None required

Other Requirements : With background in field deployment procedures and technical writing

RESPONSIBILITIES:

Under general supervision and direction, HE/SHE shall perform the following:

e Provide on-site technical support during fieldwork and test deployment activities, which may be
scheduled on short notice and require extended durations in the field. This includes the installa-
tion, calibration, troubleshooting, and maintenance of deployed hardware and software systems
in real-time;

e Support the development, preparation, and technical validation of procurement requirements, in-
cluding the drafting and review of technical specifications, datasheets, and performance bench-
marks for equipment, devices, and consumables necessary for system prototyping, testing, and
deployment;

e Assist in the development and iterative production of technology prototypes, including tasks such
as system assembly, firmware configuration, and version control documentation. Provide feed-
back on hardware compatibility, usability issues, and scalability during the development phase;

e Support rigorous testing of technology prototypes under controlled and field conditions, including
the design and execution of testing protocols, logging of performance metrics, identification of
technical issues, and recommending enhancements based on test results;

o Work closely with the Project Leader/Team Leader and Project Manager regarding project plans,
requirements, concerns, problems, and other matters;

e Report to work on time;
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o Perform other duties as may be required by the Institute. Submit to the First Party the delivera-
bles set by the Project Leader. The acceptance of which shall be the basis of the payment of the
compensation;

o Report to the First Party from Monday to Friday and render at least eight (8) hours of work per
day or a total of forty (40) hours of work per week or at schedules to be agreed by both parties;

e Comply with the First Party office policies, DOST Code of Conduct, and other applicable laws,
rules, and regulations; and,

e Secure clearance for all accountabilities including the return of all issued equipment and related
materials, at the end of her engagement in ASTI.

APPLICATION:

1. Accomplish the Application Form through this link: https://forms.office.com/r/LWnsEEitnR

2. Interested applicants should submit a letter of intent addressed to Mr. ALVIN E. RETAMAR, Chief,
Solutions and Services Engineering Division, and send the application to
reinnjobs@asti.dost.gov.ph, cc: careers@asti.dost.gov.ph along with the following:

Updated Personal Data Sheet;
Diploma and TOR,;

Certificate/s of employment; and
Training certificate/s.

WM~

APPLICATION DEADLINE: 12 September 2025

IMPORTANT NOTES:

¢ Only applications with complete requirements including an accomplished Application Form (link cited
above) shall be processed.

e Application documents should be in Portable Document Format (.pdf) with proper file name.

e Applicants who are interested in applying to various vacancies must submit separate applications for each
vacant position.

e Due to the volume of applications received by this Agency, we will be inviting only those who are shortlisted
to proceed with the recruitment process.

As an advocate of the Equal Employment Opportunity Principle (EEOP), the DOST-Advanced Science and
Technology Institute encourages and welcomes all applicants regardless of age, religion, or political affiliation
including persons with a disability, members of indigenous communities, and those from any sexual
orientation and gender identities.

DOST-ASTI Privacy Notice: All personal information contained in any document received or transmitted
herein shall be used solely for documentation and processing purposes within the DOST-ASTI and shall not
be shared with any outside parties, unless with your written consent. We are committed to protect personal
data in accordance with R.A. 1073 (Data Privacy Act of 2012). All personal information shall be retained and
stored by the DOST-ASTI within a time period in accordance with the National Archives of the Philippines’
General Disposition Schedule.
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