
Supplier: GATES-25-11-003

Address: November 13, 2025

TIN:
Sec. 34. Small Value 

Procurement

ASTI Bldg., C.P. Garcia Ave.,  U.P. Technology 

Park Complex, U.P. Campus, Diliman, Quezon 

City 1101

Provided for under 

description

Government Terms

Stock / 

Property

No.

Unit Description Quantity Unit Cost Amount

1 Piece 36 ₱3,999.00 ₱143,964.00

PURCHASE ORDER

Place of Delivery:

Date of Delivery:

Please furnish this Office the following articles subject to the terms and conditions contained herein:

Warranty Term:

ELLE TECH & TREND OFFICE FURNITURE & INTERIORS

Blk 15 Lot 2 Sta. Catalna Subd., Salawag, Dasmariñas, 

Cavite 4114

206-976-021-000

PO No.:

PO Date:

Mode of Procurement:

Delivery Term:

Payment Term:

Gentleman:

ASTI – FM 03-17
REV 5  / 17 October 2025

OFFICE CHAIRS

1. GENERAL OVERVIEW
1.1. The DOST-ASTI is seeking qualified and 
competent bidders for the SUPPLY AND 
DELIVERY OF THIRTY-SIX (36) OFFICE CHAIRS 
for the  implementation of GATES Project 2.
1.2. Minimal adjustments (within 10% +/-) in 
the dimensions shall be acceptable, as 
dimensions are approximations.
1.3. The colors indicated are preferences 
and may be subject to change depending on 
color availability. Procuring Entity (PE) may 
choose among the colors readily available.
1.4. The Approved Budget for the Contract 
(ABC) is inclusive of all applicable 
government taxes and other charges.

2. FUNCTIONAL/TECHNICAL SPECIFICATIONS
2.1. Features
2.1.1. Adjustable height and 
armrest
2.1.2. 360-degree swivel function
2.2. Material:
2.2.1. Mesh backrest
2.2.2. Cushioned seat with durable 
fabric upholstery
2.2.3. Chrome-plated steel 
legs/base with smooth-rolling casters
2.3. Color: Preferably Black

3. WARRANTY
3.1. Supplier warrants items against defects 



TOTAL: ₱143,964.00

ORS / BURS No.:  

ORS / BURS Date:

Amount: ₱

GAY CONCEPCION S. BUGAGAO

Accountant III

Fund Cluster:

Funds Available:

(Signature over Printed Name of Supplier)

(Date)

The contract price is inclusive of taxes and other fees or charges. In case of failure to satisfactorily deliver the goods under the 

contract within the specified delivery schedule, inclusive of duly granted time extensions, if any, a penalty of one-tenth (1/10) of 

one percent (1%)of the cost of the delayed goods scheduled for delivery for every day of delay until such goods are finally 

delivered and accepted by DOST-ASTI. In case the total sum of liquidated damages reaches ten percent (10%) of the total 

contract price, DOST-ASTI may rescind the contract and impose appropriate sanctions over and above the liquidated damages 

to be paid and in accordance with the provisions of the implementing rules and regulations of RA 12009.

Conforme: Very Truly Yours,

FRANZ A. DE LEON, Ph.D.

Director, DOST-ASTI

(Total Amount in Words)
One Hundred Forty Three Thousand Nine

Hundred Sixty Four Pesos Only

3. WARRANTY
3.1. Supplier warrants items against defects 
in manufacturing and shipping and delivery 
issues.
3.2. A replacement unit should be provided 
for defective units, seven (7) calendar days 
upon receipt of notice from the end-user 
and/or ASTI Property and Supply Section.
3.3. Warranty should be one (1) year for 
parts and labor.

4. TERMS OF DELIVERY AND PAYMENT
4.1. The price of the supplier must be 
inclusive of government taxes and other 
charges.
4.2. Upon issuance of NTP, the item must be 
delivered on or before October 30, 2025.
4.3. Full payment will only be given once the 
items were completely delivered, inspected, 
and accepted by the End-user. No payment 
shall be made for items not yet delivered 
under this contract.

(Please see attached quotation.)

 

Digitally signed by 
Tetangco Jelina 
Tanya Hidalgo

Digitally signed by Gay 
Concepcion S. Bugagao
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Php 143,964.00
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NOVEMBER 17, 2025

143,964.00

Digitally signed by 
Franz A. de Leon, Ph.D.
Date: 2025.11.18 12:14:
12+08'00'



 

13 November 2025

NOTICE TO PROCEED
ALTERNATIVE MODE OF PROCUREMENT

Ms. MARY ROSE GALFO 
Sales Executive
ELLE TECH & TREND OFFICE FURNITURE & INTERIORS
Blk 15 Lot 2 Sta. Catalna Subd.
Salawag, Dasmariñas, Cavite 4114

Dear Ms. Galfo,

This Notice to Proceed is hereby issued for the following contract details:

Contract Name : Supply and Delivery of Thirty-six (36) Pieces
Office Chairs

Purchase Request No. : GATES-25-09-21862
Purchase / Work Order No. : GATES-25-11-003

Total Contract Price : Php 143,964.00
(inclusive of taxes, import duties and all other charges or fees)

Total Contract Price in Words : One Hundred Forty Three Thousand Nine Hundred
Sixty Four Pesos

Upon issuance of this Notice, your company, ELLE TECH & TREND OFFICE FURNITURE & INTERIORS is hereby directed
to commence the delivery of items and/or performance of services stipulated in the said Purchase Order which shall become
due and demandable in accordance with the delivery schedule stipulated therein.

Please acknowledge receipt and acceptance of this Notice by signing in the space provided below. There are two (2) copies
of this document; you may keep one copy and return the other to the Bids and Awards Committee (BAC) Secretariat of the
Advanced Science and Technology Institute. Should you have any questions or clarifications, you may reach us at bac-
sec@asti.dost.gov.ph.

Respectfully,

FRANZ A. DE LEON, Ph.D.
Director

DATE OF ISSUANCE: RECEIVED BY:

Signature over Printed Name

Date and Time
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Digitally signed by 
Tetangco Jelina 
Tanya Hidalgo

Digitally signed by 
Franz A. de Leon, Ph.D.
Date: 2025.11.18 12:14:
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November 18 2025


