
 

 

 

Annex “A” 

LIST OF ONGOING PROJECTS 

___________________________________________________________________________ 
 

 

No. 
Contract 

Name and 
Location 

Date of 
Contract 
Award 

Brief 
Description of 

Consulting 
Services 

Consultant’s 
Role (Main 
Consultant, 

Subcontractor, or 
Partner in JV) 

Amount of 
Contract 

Contract 
Duration 
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Annex “B” 

LIST OF COMPLETED PROJECTS 

___________________________________________________________________________ 
 

No. 
Contract 

Name and 
Location 

Date of 
Contract 
Award 

Brief 
Description of 

Consulting 
Services 

Consultant’s 
Role (Main 
Consultant, 

Subcontractor, or 
Partner in JV) 

Amount of 
Contract 

Contract 
Duration 

1       

2       

3       

4       

5       

6       

7       

8       
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Annex “C” 

 

STATEMENT OF THE CONSULTANT’S NATIONALITY 

 

 
 
The BIDS AND AWARDS COMMITTEE 
Advanced Science and Technology Institute 
Department of Science and Technology 
G/F DOST-ASTI Bldg., CP Garcia Ave.  
UP Campus, Diliman, Quezon City 
 
 
Ladies/Gentlemen: 
 
 In compliance with the requirements of the Advanced Science and Technology Institute for the 
procurement project, (Reference Number and Name of Procurement Project), I/We hereby declare 
the following: 
 

1. [Select one and delete the rest]. 
 
[If domestic entity consultant] That (Name of the Consultant) is a domestic sole 
proprietorship/partnership/corporation/joint venture organized or formed under the laws of the 
Philippines; 
 
[If foreign entity consultant] That (Name of the Consultant) is a foreign sole 
proprietorship/partnership/corporation/joint venture organized or formed under the laws of the 
(Name of the Country); 
 
[If foreign entity consultant] That (Name of the Consultant) is registered with the Securities 
and Exchange Commission and/or any agency authorized by the laws of the Philippines; 

 
2. That the following are the proposed personnel: 

 
Name of Proposed 

Personnel 
Proposed Position Nationality Proof of Identification 

    

    

    

    

    

    

    

    

    

    

 
3. That attached herewith are the Curriculum Vitae of the above-mentioned personnel (Annex/es 

__________); and 
 

4. That the undersigned is/are the authorized representative for this procurement project as 
evidenced by herewith attached notarized authority.  

 



 
 

 
Very truly yours, 
 
Signature :  

Name and Title of Authorized Signatory :  

Name of Consultant/Company :  

Address :  

Contact Number/s :  

 
 
 
 
 

 
 
 
 
 
 
 
 

  



 
 

Annex “C-1” 

FORMAT OF CURRICULUM VITAE FOR PROPOSED PROFESSIONAL STAFF 

 

 
Proposed Position:    
 
Name of Firm:    
 
Name of Staff:    
 
Profession:    
 
Date of Birth:    
 
Years with Firm/Entity:   Nationality:    
 
Membership in Professional Societies:    
 
  
 
Detailed Tasks Assigned:    
 
  
 
Key Qualifications: 
 
[Give an outline of staff member’s experience and training most pertinent to tasks on project. Describe 
degree of responsibility held by staff member on relevant previous projects and give dates and 
locations. Use about half a page.] 
 
  
 
Education: 
 
[Summarize college/university and other specialized education of staff members, giving names of 
schools, dates attended, and degrees obtained.  Use about one quarter of a page.] 
 
  
 
Employment Record: 
 
[Starting with present position, list in reverse order every employment held.  List all positions held by 
staff member since graduation, giving dates, names of employing organizations, titles of positions 
held, and locations of projects.  For experience in last ten years, also give types of activities performed 
and client references, where appropriate.  Use about two pages.] 
 
  
 
 
Languages: 
 
[For each language, indicate proficiency: excellent, good, fair, or poor in speaking, reading, and 
writing.] 



 
 

 
  
 
Certification: 
 
I, the undersigned, certify that to the best of my knowledge and belief, these data correctly describe 
me, my qualifications, and my experience. 
 
Commitment: 
 
I also commit to work for the Project in accordance with the time schedule as indicated in the contract 
once the firm is awarded the Project. 
 
 
 
      Date:    
[Signature of staff member and authorized representative of the firm]     Day/Month/Year 
 
Full name of staff member:  ______________________________________________  
Full name of authorized representative:  ____________________________________  
 

 
 

SUBSCRIBED AND SWORN to before me this __ day of [month] [year] at [place of execution], 
Philippines. Affiant/s is/are personally known to me and was/were identified by me through competent 
evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M. No. 02-8-13-SC). Affiant/s 
exhibited to me his/her [insert type of government identification card used], with his/her photograph 
and signature appearing thereon, with no. ______.  
 
Witness my hand and seal this ___ day of [month] [year].  
 
 
 
NAME OF NOTARY PUBLIC 
 
  
Serial No. of Commission ___________  
Notary Public for ______ until _______  
Roll of Attorneys No. _____  
PTR No. __, [date issued], [place issued]  
IBP No. __, [date issued], [place issued]  
Doc. No. ___  
Page No. ___  
Book No. ___ 
Series of ____. 
 
  



 
 

Annex “D” 

PRICE PROPOSAL FORM 

 

 
 
The BIDS AND AWARDS COMMITTEE 
Advanced Science and Technology Institute 
Department of Science and Technology 
G/F DOST-ASTI Bldg., CP Garcia Ave.  
UP Campus, Diliman, Quezon City 
 
 
Dear Sir/Madam: 
 
After having carefully read and accepted the Terms and Conditions, I/we submit our proposal for the 
item as follows: 
 

Item 
No. 

Item Description Qty. 
Unit Price 
(in PhP) 

Total Price 
(VAT inclusive) 

(in PhP) 

Compliance to 
Technical 

Specification 

Yes No 

 
 
 
 
 
 
 
 
 
 
 
 

[Per Terms of Reference (ToR)] 

  
 
 
 
 

 
 
 
 
 

  

 
 
Amount in Words :  

Amount in Figures :  

   

The above-quoted price is inclusive of all costs, shipping, and applicable taxes. 

   

Signature :  

Printed Name :  

Date :  

Company Name :  

Contact Number :  

Email Address :  

PhilGEPS Registration Number :  

 
  



 
 

Annex “E” 

BID SECURING DECLARATION 

 

 
REPUBLIC OF THE PHILIPPINES) 
CITY OF _______________________) S.S. 

 
  

BID SECURING DECLARATION 
Project Identification No.: [Insert number] 

  
To: [Insert name and address of the Procuring Entity] 
  
I/We, the undersigned, declare that: 

1. I/We understand that, according to your conditions, bids must be supported by a Bid Security, 
which may be in the form of a Bid Securing Declaration. 

2. I/We accept that: (a) I/we will be automatically disqualified from bidding for any procurement 
contract with any procuring entity for a period of two (2) years upon receipt of your Blacklisting 
Order; and, (b) I/we will pay the applicable fine provided under Section 6 of the Guidelines on the 
Use of Bid Securing Declaration, within fifteen (15) days from receipt of the written demand by the 
procuring entity for the commission of acts resulting to the enforcement of the bid securing 
declaration under Sections 23.1(b), 34.2, 40.1 and 69.1, except 69.1(f),of the IRR of RA No. 9184; 
without prejudice to other legal action the government may undertake. 

3. I/We understand that this Bid Securing Declaration shall cease to be valid on the following 
circumstances:  

a. Upon expiration of the bid validity period, or any extension thereof pursuant to your request; 
b. I am/we are declared ineligible or post-disqualified upon receipt of your notice to such effect, 

and (i) I/we failed to timely file a request for reconsideration or (ii) I/we filed a waiver to avail 
of said right; and 

c. I am/we are declared the bidder with the Lowest Calculated Responsive Bid, and I/we have 
furnished the performance security and signed the Contract. 

IN WITNESS WHEREOF, I/We have hereunto set my/our hand/s this ____ day of [month] [year] at 
[place of execution].                                                   

[Insert NAME OF BIDDER OR ITS AUTHORIZED 
REPRESENTATIVE] 

[Insert signatory’s legal capacity] 
Affiant 

 
 

[Jurat] 
[Format shall be based on the latest Rules on Notarial Practice] 

  



 
 

Annex “F” 

DESCRIPTION OF THE METHODOLOGY AND WORK PLAN FOR PERFORMING THE 

PROJECT 

 

 

 

  



 
 

Annex “G” 

TIME SCHEDULE FOR PROFESSIONAL PERSONNEL 

 

 

 
   Months (in the Form of a Bar Chart) 

Name Position Reports 
Due/Activities 

1 2 3 4 5 6 7 8 9 1
0 

1
1 

1
2 

Number of Months 

                
 

Subtotal (1) 
                

 
Subtotal (2) 

                
 

Subtotal (3) 
                

 
Subtotal (4) 

                
 
 

Full-time:   Part-time:   
Reports Due:   
Activities Duration:   
Location   Signature:  

(Authorized representative) 
 
Full Name:  
Title:  
Address:   

 

  



 
 

Annex “H” 

ACTIVITY (WORK) SCHEDULE 

 

 

A. Field Investigation and Study Items 
 [1st, 2nd, etc. are months from the start of project.] 

 

 1st 2nd 3rd 4th 5th 6th 7th 8th 9th 10th 11th 12th  
 

 
Activity (Work) 

             

________________
_ 
 

             

________________
_ 
 

             

________________
_ 
 

             

________________
_ 
 

             

 
B. Completion and Submission of Reports 
 
Reports Date 

 
 
1. Inception Report 

 

 
2. Interim Progress Report 

(a) First Status Report 
(b) Second Status Report 

 

 
3. Draft Report 

 

 
4. Final Report 

 

 

 

 

 

 

 

 

 

 

 



 
 

Annex “I” 

OMNIBUS SWORN STATEMENT 

 

 
REPUBLIC OF THE PHILIPPINES ) 
CITY/MUNICIPALITY OF ______  ) S.S. 

 AFFIDAVIT 

I, [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address of Affiant], after 
having been duly sworn in accordance with law, do hereby depose and state that: 
 
1. [Select one, delete the other:] 

[If a sole proprietorship:] I am the sole proprietor or authorized representative of [Name of Bidder] 
with office address at [address of Bidder]; 

[If a partnership, corporation, cooperative, or joint venture:] I am the duly authorized and 
designated representative of [Name of Bidder] with office address at [address of Bidder]; 
 

2. [Select one, delete the other:] 

[If a sole proprietorship:] As the owner and sole proprietor, or authorized representative of [Name 
of Bidder], I have full power and authority to do, execute and perform any and all acts necessary 
to participate, submit the bid, and to sign and execute the ensuing contract for [Name of the 
Project] of the [Name of the Procuring Entity], as shown in the attached duly notarized Special 
Power of Attorney; 

[If a partnership, corporation, cooperative, or joint venture:] I am granted full power and authority 
to do, execute and perform any and all acts necessary to participate, submit the bid, and to sign 
and execute the ensuing contract for [Name of the Project] of the [Name of the Procuring Entity], 
as shown in the attached [state title of attached document showing proof of authorization (e.g., 
duly notarized Secretary’s Certificate, Board/Partnership Resolution, or Special Power of Attorney, 
whichever is applicable;)]; 
  

3. [Name of Bidder] is not “blacklisted” or barred from bidding by the Government of the Philippines 
or any of its agencies, offices, corporations, or Local Government Units, foreign 
government/foreign or international financing institution whose blacklisting rules have been 
recognized by the Government Procurement Policy Board, by itself or by relation, membership, 
association, affiliation, or controlling interest with another blacklisted person or entity as 
defined and provided for in the Uniform Guidelines on Blacklisting; 
  

4. Each of the documents submitted in satisfaction of the bidding requirements is an authentic copy 
of the original, complete, and all statements and information provided therein are true and correct; 
  

5. [Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized 
representative(s) to verify all the documents submitted; 

 
6. [Select one, delete the rest:] 

[If a sole proprietorship:] The owner or sole proprietor is not related to the Head of the Procuring 
Entity, members of the Bids and Awards Committee (BAC), the Technical Working Group, and the 



 
 

BAC Secretariat, the head of the Project Management Office or the end-user unit, and the project 
consultants by consanguinity or affinity up to the third civil degree; 

[If a partnership or cooperative:] None of the officers and members of [Name of Bidder] is related 
to the Head of the Procuring Entity, members of the Bids and Awards Committee (BAC), the 
Technical Working Group, and the BAC Secretariat, the head of the Project Management Office 
or the end-user unit, and the project consultants by consanguinity or affinity up to the third civil 
degree; 

[If a corporation or joint venture:] None of the officers, directors, and controlling stockholders of 
[Name of Bidder] is related to the Head of the Procuring Entity, members of the Bids and Awards 
Committee (BAC), the Technical Working Group, and the BAC Secretariat, the head of the Project 
Management Office or the end-user unit, and the project consultants by consanguinity or affinity 
up to the third civil degree; 
 

7. [Name of Bidder] complies with existing labor laws and standards; and 
  

8. [Name of Bidder] is aware of and has undertaken the responsibilities as a Bidder in compliance 
with the Philippine Bidding Documents, which includes: 
 
a. Carefully examining all of the Bidding Documents; 
b. Acknowledging all conditions, local or otherwise, affecting the implementation of the Contract; 
c. Making an estimate of the facilities available and needed for the contract to be bid, if any; 

and 
d. Inquiring or securing Supplemental/Bid Bulletin(s) issued for the [Name of the Project]. 
  

9. [Name of Bidder] did not give or pay directly or indirectly, any commission, amount, fee, or any 
form of consideration, pecuniary or otherwise, to any person or official, personnel or representative 
of the government in relation to any procurement project or activity. 

 
10. In case advance payment was made or given, failure to perform or deliver any of the 

obligations and undertakings in the contract shall be sufficient grounds to constitute 
criminal liability for Swindling (Estafa) or the commission of fraud with unfaithfulness or 
abuse of confidence through misappropriating or converting any payment received by a 
person or entity under an obligation involving the duty to deliver certain goods or services, 
to the prejudice of the public and the government of the Philippines pursuant to Article 315 
of Act No. 3815 s. 1930, as amended, or the Revised Penal Code. 

IN WITNESS WHEREOF, I have hereunto set my hand this __ day of ___, 20__ at ____________, 
Philippines. 

[Insert NAME OF BIDDER OR ITS AUTHORIZED 
REPRESENTATIVE] 

[Insert signatory’s legal capacity] 
                      Affiant 

 
[Jurat] 

[Format shall be based on the latest Rules on Notarial Practice] 
 

 
 
 


